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1. O01mue mos10KeHUA

1.1. Hacrosimee IlonoxkeHue o oOpaboOTKe MNEPCOHATBHBIX JaHHBIX PAOOTHUKOB
(manee — Ilonoxkenue) Opranuzanuu (HazBanue OpraHuzanuu) pa3paboTaHO B
cooTBeTCTBUM ¢ TpynoBeiM koaekcom Poccuiickoii Penepaunu, Koncrturynuuein
Poccuitickonn ®epepaumu, [paxnmanckum koaekcoM Poccuiickon ®epnepanuu,
®enepanbHbM 3aKk0HOM «OO0 HHpOpMAIK, WHHOPMALMOHHBIX TEXHOJOTHSIX U O
samute wuHbopMmanun», DdenepanbHbiM 3aK0OHOM «O TEPCOHAIBHBIX JaHHBIXY,
[IpaBunaMu BHYTpPEHHETO TPYAOBOIro pacnopsaka OpraHu3amy.

1.2. Hens pa3pabotku IlomoxkeHuss — ompenencHue TOpsaKa 0oO0pabOTKH
MEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB 00pPa30BATENBLHOTO YUPEKIAEHUS, 00ECIIeUeHHE
3aIUTHI IIpaB U CBOOO pabOTHUKOB 00Pa30BATEIBHOTO YUPEKICHHUS MTPH 00paboTKe
UX MEPCOHAIIBHBIX JIAHHBIX, a4 TAK)KE YCTAHOBIICHHE OTBETCTBEHHOCTU JOJIKHOCTHBIX
JUI, UMEIONUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB OOPa30BaTEIHLHOTO
YUpEXKICHUS, 32 HEBBINIOJHEHHWE TPEeOOBAaHUN HOPM, PETYIUPYIONIUX OOpabOTKy H
3aIIUTY EPCOHAIIBHBIX TAHHBIX.

1.3. ITopsiaok BBOAA B jieiicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimiee IlonokeHue BCTyNMaeT B CUJIYy C MOMEHTA €ro YTBEPKICHHS
JUPEKTOPOM IIIKOJIbI U JIEUCTBYET OECCPOUHO, 0 3aMEHBI €ro HOBBIM [lonoxkeHuem.
1.3.2. Bce nsmenenus B [lomokeHne BHOCATCS MTPUKA30M.

1.4. Bce paboTHrKH 00pa30BaTENbHOTO YUPEKIECHUSA JOJIKHBI OBITh O3HAKOMIIEHBI C
HactoAmuM [losoxkennem nox pocnucse.

1.5. PexxuM kOH(PUACHIIMATLHOCTH EPCOHAIBHBIX TAHHBIX CHUMAETCS B CIydasiX UX
00€3JIMYMBAHMS U 110 UCTEYEHUH 75 JIET CPOKa UX XPaHEHMSs, WIH MPOJAJIEBAECTCA Ha
OCHOBAHHMM 3aKJIOYEHHUS HKCIEPTHOM KOMHUCCHHM OOpa30BATENBLHOIO YUYPEXKICHUS,
€CJIM MHOE HE ONPEJEICHO 3aKOHOM.

I1. OcHOBHbBIE IOHATHS U COCTAB MEPCOHAJbHBIX JAHHBIX PA0OTHUKOB

2.1. Hna ueneit Hactosimero IlonokeHUsT HCMOJIB3YIOTCS CIEAYIOIIME OCHOBHBIC
MOHSTHS:

— TEepPCOHAJIbHbIE JaHHBIE pabOTHUKA — mr00as HHGpOpPMAIUS, OTHOCSIIASACT K
OTIpENEIICHHOMY WJIM OIpEACIIeMOMY Ha OCHOBAaHMHM Takol WH(popManuu
pabOTHHKY, B TOM YHCJIE ero (haMHiIvs, UMs, OTYECTBO, TOMA, MECHII, laTa ¥ MECTO
POXICHHS, aJapec, CeMeHHOoe, COIMalbHOEe, WMYIIECTBEHHOE TIOJIOKEHUE,
oOpa3zoBanue, nmnpodeccusi, JOXOAbl, JApyras uHbopmalus, HeoOxoauMas
paboToAATEIIO B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

— o00paboTkKa MEepCOHAIBHBIX JAaHHBIX — COOp, CHUCTEMaTH3alMs, HAKOTUICHHE,
XpaHeHue, yrouHeHre (0OHOBIIEHHE, N3MEHEHHE ), NCTIOIh30BAaHUE, PACTIPOCTPAHCHHE
(B TOM wumcime mepenaya), oO€3NMUMBAaHHE, OJIOKMPOBAHWE, YHUYTOKCHUE
MEPCOHANILHBIX JTAHHBIX PAOOTHUKOB,

— KOHGUAEHIIUATBHOCTD MEPCOHAIBHBIX JAHHBIX — 00s13aTeIbHOE ISl COOIOACHUS
HA3HAYECHHOTO OTBETCTBEHHOTO JIMIlA, MOJIYYHMBIIETO JOCTYNl K TEPCOHATHHBIM
JTAHHBIM paOOTHUKOB, TPEOOBAaHKE HE JOMYCKATh WX PACTIPOCTpaHEeHUsI 0€3 coriacus
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pabOTHUKA WJIM UHOTO 3aKOHHOT'O OCHOBAHUS;

— pacnpoCTpaHEHHE NEPCOHAJIBHBIX JAaHHBIX — JEWCTBUS, HAINpPaBICHHbBIE Ha
nepenadyy I[EpCOHAIBHBIX JIAHHBIX PA0OTHUKOB OIPEAEICHHOMY KpYyry JIMI
(mepegaua NEpCOHAJIBHBIX JAaHHBIX) WJIM Ha O3HAKOMJIEHHE C IHEPCOHAIBHBIMU
JaHHBIMU HEOTPaHWYEHHOT'O Kpyra JIML, B TOM 4YHciie OOHapOA0BaHNE NEPCOHAIBHBIX
JaHHBIX pAa0OTHUKOB B CPEACTBAX MAaccoBOW HH(pOpMaLUU, pPa3MEIIEHUE B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEAOCTaBICHHE JTOCTyla K
MEPCOHANBHBIM IaHHBIM PAOOTHUKOB KaKMM-JTHO0 MHBIM CIIOCOOOM;

— UCIONB30BaHWE TMEPCOHANBHBIX JaHHBIX — JCWCTBHUA (Omepanuu) ¢
MEePCOHANBHBIMU JaHHBIMU, COBEPIIAEMBIE JTOJKHOCTHBIM JIUIIOM 00Pa30BaTEeIbLHOTO
YUpPEXKIEHUS B IENAX MPUHATHS pPEIICHUH WM COBEPIICHUS HWHBIX JEHCTBU,
MOPOKIAIONINX IOPUINUECKHUE MOCIEICTBUS B OTHOUICHUH PAOOTHUKOB OO MHBIM
00pa3oM 3aTparuBarollvX UX MpaBa U CBOOOIbI WJIM ITpaBa U CBOOOBI IPYTUX JIULL;

— OJIOKMpOBaHHE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE IpeKpalleHue coopa,
CUCTEMAaTU3alluM, HAKOIUICHHUs, HCIIOJIb30BAHUS, PacIpOCTPAHEHHsS NEPCOHAIBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCJIE UX Mepeaayn;

— YHHMYTOKEHUE IEPCOHANbHBIX JAaHHBIX — JEUCTBUS, B pPE3yJbTaTe KOTOPBIX
HEBO3MOKHO  BOCCTAHOBUTh  COJAEpP)KAHME  IEPCOHAIBHBIX  JaHHBIX B
MH(POPMAIIMOHHON CHUCTEME NMEPCOHANBHBIX JIaHHBIX PAOOTHUKOB WUJIU B pe3yibTaTe
KOTOPBIX YHUYTOXAIOTCSI MAaT€pUAIIbHbIE HOCUTENM NEePCOHAIBHBIX JAHHBIX
PabOTHUKOB;

— 00e3nMMYnBaHNe TEPCOHAIBHBIX NaHHBIX — JCWCTBUSA, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO OMPEIENIUTh MPUHAICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— O0OILIEIOCTYIHbIE TEPCOHANBHBIE JIaHHBIE — MEPCOHAJIbHBIE JaHHbIE, AOCTYI
HEOTPAaHMYEHHOTO Kpyra JIMIl K KOTOPBIM MPEAOCTABIEH C COrIacHs pabOTHHUKA WU
Ha KOTOpbIE B COOTBETCTBUHM C (elepalbHbIMU 3aKOHAMHM HE PacIpOCTpaHsIETCs
TpeboBaHMEe COOMIOACHUS KOH(DUIECHITUATLHOCTH.

— uHopMmanusgs — cBeieHUs (COOOIIeHUS, JaHHBIE) HE3aBUCHUMO OT (OPMBI HX
IIPE/ICTaBIICHUS.
— JIOKyMEHTHpOBaHHass uHpopmaius — 3aQuUKCHpOBaHHAs Ha MaTepUATLHOM

HOCUTEJIE MyTeM JOKYMEHTHUPOBAaHUS MHPOpPMAIMs ¢ PEKBU3UTAMU, MTO3BOJISIIOIIUMU
OTpPEAEIUTh TAKYI0 HUH(POPMALIMIO U €€ MaTePHaJIbHBIN HOCUTEIb.

2.2. B cocraB nepcoHaNbHBIX JaHHBIX PAOOTHUKOB BXOJSAT JOKYMEHTBI, COACPIKAIIIE
MH(pOpMaALMI0O O MACHOPTHBIX JJAHHBIX, OOpPa30BaHUHU, OTHOIIEHHMH K BOMHCKOU
003aHHOCTH, CEMEHHOM TOJIO)KEHUH, MECTE KUTEIbCTBA, COCTOSHHM 30POBbS, a
TaK)Ke O MPEIbIAYIINX MECTAX UX PAOOTHI.

2.3. Kommiekc NOKYMEHTOB, COIMPOBOXIAIOIIUNA Tpolecc 0pOpMIIEHUS TPYIOBBIX
OTHOLIEHUH pabOTHUKA MPHU €ro NpHUeMe, MePEeBOIE U YBOIbHEHUU.

2.3.1. Uadopmanus, npeacTasiasieMas pabOTHUKOM TMPHU TOCTYIUICHUH Ha paboTy B
oOpa3oBaTeNbHOE YUpEeXKJEHUE, J0JDKHA HMETh JTOKyMeHTalbHylo (opmy. Ilpu
3aKI0YEHUU TPYAOBOrO JOrOBOpa B COOTBETCTBHM cO cT. 65 TpymoBoro kojekca
Poccuiickoit  ®enepauuu M0, TMOCTyHaromiee Ha paboTy, MNpeAbsSBISET
paboToaaTento:

— [acHoOpT WJIM UHOU JOKYMEHT, yIOCTOBEPSIOIINI TUYHOCTB;



— TPYAOBYIO KHWXKKY, 33 HCKIIOYEHHEM CIIy4aeB, KOIJa TpPYAOBOM JIOrOBOP
3aKJIIOYAETCSl BIEPBbIE WM pPaOOTHUK TMOCTyHmaeT Ha paboTy Ha YCIOBHUSX
COBMECTUTENBCTBA, JIMOO TPyAOBas KHUXKKA Y pabOTHUKA OTCYTCTBYET B CBSI3H C €€
yTPAaTOW WK 10 APYTUM MPUYUHAM;

— CTPaxoBO€ CBUAETEIBCTBO FOCYIAPCTBEHHOTO MIEHCHOHHOTO CTPAXOBAHUS;

— JIOKYMEHTbl BOMHCKOTO yudeTa — I BOCHHOOOSI3aHHBIX M JIUII, MOJJISKAIIUX
BOMHCKOMY YYETY;

— TOKYMEHT 00 00pa3oBaHuU, O KBAIM(UKAIIMK WA HATMYUH CHCIHATbHBIX 3HAHUMA
— TpU TOCTYIUIEHUH Ha paboTy, TpeOymomIyl0 CHEeIHaIbHBIX 3HAHUN WM
CIIEUMAJIbHOM ITOJITOTOBKY;

— cBuzeTensCcTBO 0 npucBoennn MHH (npu ero Hannuum y paboTHHKA).

2.3.2. Tlpu odopmiiennn paboTHrka B OpraHm3aiio paObOTHHKOM OT/eia KaJpoB
3anonHserca yHuduuupoBaHHas (opma T-2 «JIuynas kaprouka paOOTHUKa», B
KOTOpOM OTpaxkaroTcs CJeAyIollMe aHKeTHble W Ouorpaguyeckue JgaHHbIC
paboTHHKA:!

— obmue cBenenus (®.M.O. paboTHHMKa, [aTa pPOXKACHUS, MECTO POXKJIEHUS,
IpaXX1aHCTBO, oOOpa3oBaHue, mpodeccusi, cTaxxk pabOThl, COCTOSHUE B Opake,
[ACIIOPTHBIE TAHHBIC);

— CBEJICHUS O BOMHCKOM YYETE;

— JJaHHBIE O TpUeMe Ha paboTy;

B nanpHenmeM B TMYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHUS O MEepeBoAax Ha APYryro padoTy;

— CBEJICHHUS 00 aTTeCTalluy,

— CBEJICHUS O MOBBIIIEHUU KBAIU(DUKALINY;

— CBEJIEHUS 0 MPOPECCUOHAITBHON MEPENOITOTOBKE;

— CBEJIEHUS 0 Harpaaax (MOOUIPEHMSIX ), TOYETHBIX 3BAaHUSX;

— cBeZieHus1 00 OTIyCKax;

— CBEJICHUS O COLMAJIbHBIX FapaHTHSIX;

— CBEJICHUS O MECTE )KUTEIbCTBA U KOHTAKTHBIX Tese(oHax.

2.3.3. B otamene kaapoB 00pa3oBaTENbHOTO YUPEKICHUS CO3MAIOTCS M XPaHATCS
CJIEyIOIIKE TPYNIbl JOKYMEHTOB, COJIEpPKAIlUe TaHHbIe O paOOTHUKAX B €IMHUYHOM
WM CBOJTHOM BUJIE:

2.3.3.1. JloxymMeHTBI, coziepKaline epcoHaIbHbIe JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COMPOBOXKAAIOIINE MpoliecC 0POPMIIEHUS TPYAOBBIX OTHOIICHUH MpPH
npuemMe Ha paboTy, TEpeBOAE, YBOJbHEHHMM; KOMIUIEKC MAaTepUalioB IO
AHKETHUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECENOBAHMIM C KaHIUAATOM Ha
JOJIKHOCTh; MOJJIMHHUKHA U KOMUU MPUKA30B MO JINYHOMY COCTaBy; JIMYHBIE JIejla U
TPYJIOBbIE KHUWKKH pPaOOTHUKOB; Ji€Na, COJEp)Kalllue OCHOBAaHUA K MpPHUKA3y IO
JUYHOMY COCTaBy; Jeja, COAep Kallue MaTepuajbl arTectaluud pabOTHUKOB;
CIIyKEOHBIX paccleJOBaHUHN; CIPaBOYHO-UH(OPMAIIMOHHBIA OaHK JaHHBIX TIO
MEpCOHANTYy  (KapTOTEKH, JKypHajibl); IMOMJIMHHUKM W  KOINHWHU  OTYETHBIX,
AHAJIUTHUYECKUX M  CHOPABOYHBIX MAaTEpHANIOB, IE€PEAABAEMBIX PYKOBOJACTBY
0o0pa3oBaTeNbHOTO  YUPEXKJEHHUs,;  KOMMM  OTUETOB,  HANpPAaBIIEMbIX B
rOCyJapCTBEHHbIE OpraHbl CTAaTUCTUKH, HAJOTOBBIE MHCIIEKLWH, BBIIIECTOSIINE
OpraHsbl YIPaBJICHUS U IPYTUE YUPEKIACHUS).



2.3.3.2. ToxymeHTauus Mo IUIAHWPOBAHUIO, YUETY, aHAJIM3Y U OTYETHOCTH B YaCTH
paboThI ¢ MEPCOHATIOM 00Pa30BATENILHOTO YUPEKACHUS .

II1. Coop, 00padoTKa U 321IMTA NEPCOHATBbHBIX JAHHBIX

3.1. ITopsimok moTy4eHus! IePCOHATBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHBIE JaHHBIE pPaOOTHHKA OO0pPa30BATEIBHOTO YUPEIKICHUS
clemyeT TMody4daTh Yy HEro camoro. Ecim mepcoHanbHbIE JaHHBIE pPaOOTHUKA
BO3MOXKHO TIOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh
YBEJIOMJICH 00 3TOM 3apaHee W OT HEro JOHKHO OBITh TOJYYEHO MHUCHhMEHHOE
cornacue. JlomKHOCTHOE NUIO0 paboToaaresis JAOHKHO COOOMIMTH PaOOTHUKY O
[eJsX, TPEANoaraéMbIX HCTOYHHUKAX W CIOCO0aX TOMYyYEHHS IEePCOHATBHBIX
JTAHHBIX, & TAK)KE O XapaKTepe MOJUICKANTUX TOTYUCHHUIO TIEPCOHATBHBIX TaHHBIX H
MIOCTIEICTBUSIX OTKa3a pabOTHHKA JaTh MMCBMEHHOE COTJIacke Ha UX TIOJTy4YeHHE.
3.1.2. PaGoTtonarens He MMeeT MpaBa MOJy4aTh M 0OpabaThiBaTh MEPCOHAIbHBIC
JaHHBIE paOOTHHUKA O €r0 PACOBOM, HAIIMOHAJILHOW MPUHAITICKHOCTH, MOJTUTHYECKUX
B3TJISIaX, PEIUTHO3HBIX WIH (PUIOCOPCKUX YOSKICHUSX, COCTOSHHH 3JI0POBBS,
WHTUMHOM XU3HU. B ciyyasx, HEmoCcpeCTBEHHO CBA3aHHBIX C BOMPOCAMHU TPYIOBBIX
OTHOIIEHUM, B cOOTBETCTBUM cO CT. 24 Kouctutymuu Poccuiickoii ®eneparuu
paboTonarenb BIOpaBe IMOMy4daTh W 00pabaThIBaTh JaHHBIE O YACTHOM >KU3HU
pabOTHHKA TOJBKO C €T0 MUCHMEHHOTO COTJIACHSI.

O6paboTka yKa3aHHBIX TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paldoToAaTeIeM
BO3MOYKHA TOJIBKO C UX COTJIacHs JIMOO 0€3 X COTIIacHs B CACAYIOIMNX CIydasx:

— TIEPCOHAJILHBIC TAHHBIC SIBJISIOTCS OOIICTIOCTYITHBIMU;

— TIEPCOHAJIbHBIC JaHHBIC OTHOCSATCS K COCTOSHHUIO 370POBbS pPAa0OTHHKA W HX
00paboTka HE0OXOoauMa MJis 3allUThl €r0 KU3HH, 3JI0POBbS WJIM WHBIX KU3HEHHO
BaYKHBIX UHTEPECOB JIMOO0 KU3HU, 3/TOPOBbSI HJIM UHBIX )KU3HEHHO BAXKHBIX MHTEPECOB
JIPYTHUX JUI] ¥ TIOJTy4YEeHUEe coryiacus paboTHUKA HEBO3MOYKHO;

— 10 TpeOOBAaHHMIO TMOJHOMOYHBIX TOCYJapCTBEHHBIX OPraHoB B  CIyYasx,
IPETYyCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

3.1.3. PaGotomatensr BmpaBe oOpabaTbiBaTh MEPCOHAIBHBIE JaHHbIE PAOOTHUKOB
TOJIBKO C UX MUCHMEHHOTO COTJIacHsl.

3.1.4. TlucemenHoe coriacue pabOTHHKA HAa OO0PaOOTKY CBOUX MEPCOHATBHBIX
MAHHBIX JOKHO BKJIIOYATh B CE0S:

— ¢amMuauio, MM, OTYECTBO, aapec CYObEKTa TNEPCOHAIBHBIX JJTaHHBIX, HOMEP
OCHOBHOTO JTOKYMEHTA, YIOCTOBEPSIOIIETO €T0 JIMYHOCTh, CBEACHUS O JIaTe BhIIAYN
YKa3aHHOTO JIOKYMEHTA U BBIIABIIICM €T0 OpPTaHe;

— HauMeHoBaHUe (daMIINIO, UMS, OTYECTBO) W aJpec oleparopa, MOTydaroIero
corjacue CyObeKTa IMepCOHABHBIX IAHHBIX;

— 11eJTh 00pa0OTKU MEPCOHATBHBIX JTAHHBIX;

— TIepEYeHbh NEPCOHAIBHBIX JAHHBIX, Ha 00PabOTKY KOTOPBIX JAETCS COTjacue
CyOBeKTa MepCOHANBHBIX JTAHHBIX;

— TIEpPEYCHb JIEUCTBHUM C MEPCOHATBHBIMY JIAHHBIMU, HA COBEPIIICHUE KOTOPHIX AACTCS
corjacue, oOIee OMMCaHUE WCIOJIb3YeMbIX OMEepaTopoM CrocoboB 00paboTKu
MEPCOHANIBHBIX JTAHHBIX;



— CPOK, B TEYEHUE KOTOPOTO ACHCTBYET COIJIache, a TAaKXKe NOPSAI0K €ro OT3bIBA.
dopmMa 3asBJICHUS O COTVIACUU pabOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX CM.
B npwiioxkeHuu 1 k HactosmemMy [lonoxxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCsl B CIEAYIONINX CIydasX:

1) oOpaboTka mepcoHaNbHBIX AAHHBIX OCYIIECTBISETCS HAa OCHOBaHMM TpyaoBOro
kogekca P® wunm wuHOro ¢enepanbHOro 3aKkoHA, YCTAHABIMBAIOIIETO €€ IIeb,
YCIIOBUS TOJYYEHUS TEPCOHAIBHBIX JaHHBIX M KPYr CYOBEKTOB, MEPCOHAIbHBIC
JaHHbIE KOTOPBIX MOJUIeKaT 00paboTKe, a TakkKe OMPEACINAIONIErO MOTHOMOYHUS
paboromarerns;

2) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B IEISAX MCHOJHECHUS
TPYJIOBOT'O JOTOBOPA;

3) o0paboTKka MEepCOHANBHBIX JAHHBIX OCYIIECCTBISCTCS ISl CTATUCTUYECKHUX WIIH
WHBIX HAYYHBIX IEJICH MPU yCIOBUU 00s3aTEIHLHOTO 00E3TMYNBAHUS TTEPCOHATBHBIX
JTAHHBIX;

4) 00paboTKa MEPCOHAIBHBIX JAHHBIX HEOOXOJMMa JUIsl 3aIIUTHl KU3HU, 3J0POBbS
WIM UHBIX KU3HEHHO BaXKHBIX MHTEPECOB PAOOTHHUKA, €CJIM MOJyUYEHHUE €r0 COTJIacus
HEBO3MOYKHO.

3.2. Ilopsanok 00pabOTKH, Mepeayl U XpaHSHUs TIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHUK 00pa30BaTEIbHOTO YUPEKACHUS MPEIOCTABISIET pAOOTHUKY OT/eIIa
KaJIpOB JIOCTOBEpHbIE CBeJeHUsI O cebe. PabGoTHHMK oOTaena KaapoB MpPOBEpsET
JIOCTOBEPHOCTh CBEACHHM, CBEpssl JaHHBIC, MPEAOCTABICHHBIE PAaOOTHHKOM, C
MMCIOIIUMHUCS Y pabOTHHKA TOKYMEHTAMHU.

3.2.2. B cootBetcTBUU cO CT. 86, 1. 14 TK P® B niensix obecrnieueHus npas U cBOOO
YeJIOBEKa M rpakJlaHWHA JTUPEKTOp oOpaszoBaresibHOro yupexaenus (Pabotonarens)
U €ro MpeJCTaBUTENHN MPU 00paOOTKE MEPCOHANBHBIX NAHHBIX PAOOTHHUKA JOJIKHBI
coOJII01aTh CIeAyIolIre 001Ire TpeOOBAHMS:

3.2.2.1. OO0OpaboTka  TMEpPCOHAJIBHBIX  JAHHBIX  MOXET  OCYIIECCTBIATHCS
UCKITIOUMTEIILHO B IIEJIIX 00ecredeHus: COOIOICHHS 3aKOHOB U MHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, COJEHUCTBUS PAOOTHUKAM B TPYAOYCTPONCTBE, OOYYECHHH U
NPOJBIDKEHUU M0 CiIyX)0e, oOecredeHuss JTUYHONW Oe30MacHOCTH PabOTHUKOB,
KOHTPOJISi KOJMYEeCTBA M KadyecTBa BBIMOJHSAEMON paboThl W obecreueHus
COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpeneneHnn oobeMa U coJiep>kaHusi, 00padaThIBAEMBIX MEPCOHATBHBIX
naHHbIX Pa0oTomarens AofkeH pyKoBojAcTBoBaThesa Kouctutynueit Poccuiickoit
Oenepannu, TpynoBeiM  kojgekcoM  Poccuiickorr  ®Depepauuvi W WHBIMU
dbenepaabHBIMU 3aKOHAMH.

3.223. Ilpm m0OpuHATUM peUIeHWH, 3aTparuBalOIIMX HWHTEpEeChl paOOTHUKA,
PaboTomarens He MMEET MpaBa OCHOBHIBATHCS HA MEPCOHAIBHBIX JIAHHBIX pAaOOTHHKA,
MIOJIYYCHHBIX HMCKJIIOYUTEIBHO B pe3yJbTaTe WX aBTOMATH3WPOBAHHOW 00pabOTKH
WJIU DJIEKTPOHHOTO TIOJTyYCHHUS.

3.2.2.4. 3amura TNEPCOHAIBHBIX JAHHBIX PAOOTHUKA OT HEMPAaBOMEPHOTO WX
MCIIOJIh30BaHUs WK yTpaThl obecnieunBaeTcsi PaboTomareneM 3a cueT ero cpeacTB B
MOpsIZIKE, YCTaHOBJIEHHOM (peepanbHbiM 3akoHOM[ 10].



3.2.2.5. PaGOTHUKH 1 UX TIPEICTABUTENN JOJKHBI OBITH 03HAKOMIICHBI 0] PACTIUCKY
C JIOKYMEHTaMHU, YCTaHABJIMBAIOIIMMHU TMOPSAIOK 0OPaOOTKH MEPCOHATBHBIX JaHHBIX
PabOTHUKOB, a TaKXe 00 UX MpaBax U 00SA3aHHOCTAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciaydasx oTKa3 paOOTHHKA OT CBOMX IPaB HAa COXpPAHCHUE U 3aIUTy
TalHBI HEJICHCTBUTEIICH.

IV. I[lepenaya u XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpm mepenade mNepCOHANBHBIX JAHHBIX paboTHHKa Paboronmarens MoMKeH
COOIOAATh CIEeNYIONINE TPeOOBAHUS:

4.1.1. He coobmare mnepcoHanmbHbIe AaHHbIE PAOOTHHMKA TPEThel CTOpoHe 0e3
MUCBMEHHOTO COrJlacus pab0OTHUKA, 3a HCKIIOYEHHEM CIIy4aeB, KOTJa dTO
HEOOXOAMMO B LENSAX MPEAYNPEXKACHUS YIpO3bl KU3HU U 3J0POBbIO0 paOOTHHKA, a
TaK)Ke€ B CITy4yasX, yCTAaHOBJICHHBIX (peliepaibHbIM 3aKOHOM.

4.1.2. He coobmarh nepcoHalbHbIE JaHHbIE PA0OTHHKA B KOMMEPUYECKHX IIeNIsIX 0e3
€ro MHCbMEHHOro cornacusa. OOpaboTKa MEpPCOHANbHBIX JAaHHBIX PAOOTHUKOB B
LeNIX NPOABMXKEHUS TOBapoOB, padOT, YCIAYr Ha pPbIHKE IIyTEM OCYIIECTBICHUS
OpSIMBIX KOHTAaKTOB C MOTEHIHAJIbHBIM MOTPEOUTENEM C MOMOIIBIO CPEICTB CBS3U
JOITYCKAETCS TOJBKO C €r0 IPEIBAPUTEIBLHOTO COTIIACHS.

4.1.3. IlpenynpeauTts Jull, MOJYYHUBIINX [IEPCOHATIbHBIC JaHHbIE PAOOTHUKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh MCIOJB30BAHbl JHIIb B ILENSIX, IS KOTOPBIX OHU
coOO1IeHbl, U TPeOOBaTh OT 3TUX JUI MOATBEPKIECHUS TOTO, YTO 3TO IMPaBUIIO
cobmoaeHo. Jluma, MOTy4YMBIIME MEPCOHAJBHBIC JIaHHbIE PAOOTHUKA, OO0S3aHBI
coOJII0OAaTh PEXKUM CEKpeTHOCTH (KOoH(puaeHImanbHoCcTH). Jlannoe [lonmoxxeHue He
pacnpocTpaHsieTcss Ha OOMEH MEpPCOHATbHBIMU JaHHBIMH PAOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMHU 3aKOHAMHU.

4.1.4. OcymecTBisATh Mepenady MepCOHANBHBIX JIaHHBIX PAOOTHUKOB B TIpeeax
00pa30BaTeNbHOrO YUpPEXKICHUS B COOTBETCTBUU C HacTosuM [lonoxxeHnnem.

4.1.5. Paspemarb JocTyn K MEpPCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEUUAIbHO YIIOJHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JIMLA JTOJKHBI UMETh
OpaBO IMOJyyaTh TOJBKO TE€ TIEPCOHAJIbHBIE JlaHHbIE paOOTHUKA, KOTOPbIE
HEOOXOMMBI JJIs1 BHITIOJHEHHS] KOHKPETHOW (DyHKIINU.

4.1.6. He 3ampammBaTh HH(pOPMAIUIO O COCTOSHUH 3J0pPOBbs pPaOOTHHMKA, 3a
UCKIIFOUEHHEM TE€X CBEIEHUHM, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH
BBINIOJIHEHUS PAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. IlepenaBaTh nepcoOHaIbHbIE JaHHbIE PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB
B TOpSAKE, YCTAaHOBICHHOM TpyaoBeiM koaekcom Poccuiickont ®enepaiuu, u
OrpaHUYMBaTh d3Ty HHMOPMALMIO TOJBKO TEMHU MEPCOHAIBHBIMUA JIAHHBIMU
paboOTHHKA, KOTOpPbIE HEOOXOIMMBI ISl BBITIOJHEHHUS YKa3aHHBIMU MPEACTABUTEISIMU
uX QyHKIHU.

4.2. XpaHeHue 1 UCIOJIb30BAHNE EPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHble TaHHbIE PAOOTHUKOB OOpa0OATHIBAIOTCS U XPAHATCS B OTHETE
KaJIpOB.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh IOJYYEHbI, MPOXOAMUTH
JTanbHENIIyt0o 00pabOTKy M TiepelnaBaThCsi Ha XpaHEHHWE, KaK Ha OyMaKHBIX
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HOCHUTEJISIX, TAK W B DJIGKTPOHHOM BHJE€ — JIOKAIBHOW KOMIBIOTEPHON CETH M
KoMmnbloTepHOU nporpamme «1C: 3apmiiarta u kaapb».

4.3. [lpn nonydyeHUM MEPCOHANBHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIOUYECHHUEM
ClIy4aeB, €CJId TEpPCOHAJIbHBIE JIaHHbIE ObUIM MpPEAOCTaBJICHBI paboTOAATENI0 Ha
OCHOBaHMM (heepaIbHOIO 3aKOHA WM €CJId TMEePCOHAIbHBIE JAHHbBIC SIBISIOTCS
o01Ie10cTynHbIMI) paboToAaTedb J0 Haydajga oOpaOOTKH TaKHX IEePCOHATBbHBIX
JAHHBIX 00s13aH MPEIOCTAaBUTh PAOOTHUKY CIEAYIONIYIO HH(DOPMAIUIO:

— HanMeHoBaHWE ((daMuausi, WMs, OTYECTBO) M aJpec olepaTropa WIA €ro
MpeICTaBUTES;

— 11eJ1b 00pa0OTKN MEPCOHANIBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHUE;

— MpeArnoaraeMble MoJIb30BaTeNu MEPCOHATBHBIX JTaHHBIX;

— ycraHOBJIeHHble HactosimmM DenepanbHBIM  3aKOHOM TMpaBa CyOBEKTa
MEPCOHAIILHBIX JTAHHBIX.

V. JIocTynl K IePpCOHAJIbHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo noctyna K mepcoHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— JIUPEKTOp 00pa30oBaTEIBLHOTO YUPEIKICHUS,

— 3aMeCTUTENb AupekTopa no YBP;

— COTPYJIHUKH OyXrajaTepuu;

— OTBETCTBEHHBIN 3a O€30MaCHOCTh 00PA30BATEIBHOTO YUPEIKICHHUS;

— COTPYIHUKH cekperapuata (MHbopmaius 0 (HaKTHIECKOM MECTE MPOKUBAHUS U

KOHTaKTHbIE TeIe(POHBI PpAOOTHUKOB);

- caM paOOTHHK, HOCUTEJb JaHHBIX.
5.2. PaGoTHUK 00pa30BaTEIBLHOTO YUPEKICHUS UMEET MPaBO:
5.2.1. TlomyyaTh AOCTYyN K CBOUM TMEPCOHATBHBIM JJAHHBIM U O3HAKOMJICHUE C HUMH,
BKJIFOUYAsl IPaBO Ha OE€3BO3ME3IHOE TMOJIyYEHHE KOIMUHM JII000H 3amucu, cojepralien
NIEPCOHAIbHBIC IaHHbIE PA0OTHHUKA.
5.2.2. TpeboBate ot PabGoTomarenss yTOYHEHUS, HCKIIOYEHUS WM HCIPABICHUS
HETIOJTHBIX, HEBEPHBIX, YCTApEBIINX, HETOCTOBEPHBIX, HE3aKOHHO TMOJTYYEHHBIX WA
HE SBIIIOMMX HE0OX0MMMBIMHU JTsl PaboToaTerns mepcoHabHBIX TaHHBIX.
5.2.3. Ilomydats ot PabGotonarens
— CBEACHHUS O JHIAX, KOTOPhIE HWMEIOT IOCTYN K IEPCOHAIBHBIM JaHHBIM WJIH
KOTOPBIM MOKET OBITh MPEOCTABICH TAKOW TOCTYIT;
— TIepeueHb 00pabdaThIBAEMBIX TIEPCOHATIBHBIX JAHHBIX U UCTOYHUK MX TTOJTYICHUS;
— CpPOKH 00pa0OTKHM MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHCHUS,
— CBEJICHUSI O TOM, KaKHe FOPUINYECKUE MOCIECACTBUS I CyObeKTa MepCOHATBHBIX
JTAHHBIX MOXKET MOBJIEYh 3a COO0I 00paboTKa ero mepCcoHaATbHBIX JAHHBIX.
5.2.3. TpeGoBath u3BemeHus PaboromareneM Bcex JMIl, KOTOPHIM paHee ObLIN
COOOIICHKI HEBEpPHBIE WJIM HEMOJHBbIC TMEePCOHAIBHBIE JaHHBIE, 000 Bcex
MPOU3BEJICHHBIX B HUX UCKITIOUEHUSAX, UCTIPABICHUSIX WU JIOTIOJTHCHUSIX.
O0>xasioBaTh B YIIOJTHOMOYECHHBINM OpTraH IO 3aIUTe MpaB CyOBEKTOB MEPCOHATBLHBIX
JAHHBIX WJM B CYJACOHOM TIOPSAIKE HEMPaBOMEPHBIC ACHCTBUS WU OC3IeHCTBHS
PabGoronaTens mpu oOpaboTKe U 3alUTE €ro MepCOHATbHbIX TAHHbBIX.



5.3. KommpoBaTh U JenaTh BBINUCKH NEPCOHAIBHBIX JAHHBIX pabOTHHKA
pa3peniaeTcsi UCKIIOUUTEIBbHO B CIYXEOHBIX LEISAX C MUCBMEHHOTO pa3perieHHs
HayaJbHUKA OT/IEJIa KaJpPOB.

5.4. llepenaua nuHpopManuu TpeThe CTOPOHE BO3MOXKHA TOJBKO MPU MUCHMEHHOM
corjacuu paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJIMPYOIIUX 00padoTKy H
3alUTY MEPCOHAIbHBIX JAHHBIX

6.1. PaGoTHuKH 00pa30BaTENbHOTO YUPEXKJEHHUS, BUHOBHBIE B HAPYIICHUH HOPM,
PETYIUPYIOMUX TOJy4YeHHe, O0O0padOTKy U 3allUTy NEPCOHANBHBIX JaHHBIX
paboTHHUKA, HECYT AUCIMIUIMHAPHYIO aJMUHUCTPATHUBHYIO, TPakJIaHCKO-TIPABOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

6.2. JlupekTop  00pa30BaATENBHOIO  YUYPEXKICHUS 3a  HApYIICHHE  HOPM,
PETYJUPYIOIIUX TOJIy4eHHe, oO0pabOTKy U 3allUTy MEePCOHAIBHBIX JaHHBIX
pabOTHHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh cOIlacHO cT. 5.27 u 5.39
Konekca 00 amMuHHMCTpaTUBHBIX MpaBoHapyiieHusx Poccuiickoit deneparuu, a
Takke  Bo3MemaeT  pabOTHUKY  ymiepO, MNPUYMHEHHBIA  HEMPaBOMEPHBIM
UCIIOJIb30BaHUEM MH(MOPMAIINH, COJEPIKaIlel IEPCOHANIbHBIEC TaHHbIE PAOOTHUKA.
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